
Administrative Correction Side Letter

To correct the unintended consequences of an inadvertent mathematical error and an

inadvertent oversight in the language related to the holiday pay accruals of Sheriff's

Records Clerks on the 7/12 schedule, the parties agree to modify Article 31 as follows:

ARTICLE 31 WORK SCHEDULE/LOCATION ASSIGNMENT

A. Work ScheduleslSchedule Changes.

Except as provided below, the standdr~ work schedule shall be eight {8j hours

per day, five (5) days per week, with two (2) consecutive days off. Except for

overtime; callback and on-call assignments, departments which need a different

operational schedule shall maintain and post an employee assignment schedule.

No employee, except in case of emergency, shall be required to work a different

work schedule than assigned (including an alternate schedule) unless the

employee has been notified in writing at least five (5) working days in advance of

the cha;~ge in v,~ork ~che~ule.

1. Alternate Schedules.

a. Upon recommendation of a department head or designee,
flex-time, job sharing and voluntary reduced work hour
programs may be established after consultation with the

Personnel Director and the Union. Job sharing programs

require that benefits (excluding employee insurances) be

prorated.
b. Current alternate work schedules may include 9/80

schedules, 4110 schedules, and/or other alternate schedules.
Individuals assigned to such schedules shall accrue leave

and holiday hours on the same basis as employees working
the standard 5/8 work schedule. Employees shall also be

charged time off based nn the number of hours in the work
day m issed.

c. Should the County elect to eliminate an existing alternate

schedule, or establish a new alternate schedule, it will
provide five (5) working days advance written notice to the
Union and will meet and confer upon Union request.

d. 7/12 Schedule -Sheriff's Records Clerks
Effective as soon as administratively possible, all Sheriff's

Records Clerks assigned to the Sheriff's Corrections Bureau

will work a 7/12 schedule consisting of three 12-hour days in

one week of the pay period, and four 12-hour days in the
other week of the pay period. Employees assigned this

schedule will work a modified work period, in which one 12-
hour day will be split between the two work weeks, leaving
the ei~ploye~ with 42 hours Uf sc~edul~~ v✓ork each work
week. Individuals assigned to such schedules shall accrue



leave on the same basis as employees working the standard

5/8 work schedule. Employees shall also be charged time off

based on the number of hours in the work day missed.
i. Overtime. Employees will be subject to Artic►e 12 and

overtime will accrue on any hours of work over 44 in
each designated work period. This wilt result in
employees who work their full assigned schedule
receiving four hours of overtime each pay period.

ii. Holidays. Employees assigned the 7112 schedule are
not subject to the provisions of Article 16.1.A.
(Holidays}. Instead, these employees will accrue ~~:

_~'~~~ hours of holiday credit (the equivalent of 112
hours per year, representing the 14 County holidays)
for each hour they are in paid status up to 80 hours
per pay period. Holiday accruals will be cashed out
twice per year, in June and December. If an emgloyee
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with a different schedule or holiday qav arrangement.
the employee will be cashed out for any holiday nay in
their holiday pay accrual bank at the time of their
separation orposition change.

iii. Overtime hours will not count toward step advances,
County Service hours, probation, leave accruals, or
similar purposes.

iv. implementation of this article (31.A.1.d.) is subject to
coordination with the Auditor-Controller-Treasurer-Tax
Collector and the Information Services Department.

B. Location Transfers.

The County shall provide ten (10) working days written notice when transferring
employees to a new location in excess of ten (10) miles from their current
worksite, except in cases of emergencies. Transfers shall not be arbitrary or
capricious.

C. Intra-Departmental Transfers.

All employees that are interested in intra-departmental transfers shall have their
name placed on the Countywide transfer list. Effective January 1, 2008,
departments that desire to fill any vacant position through an intra-departmental
transfer shat! be provided a copy of the transfer list by the Personnel Department
and shall consider the applications and candidacy of those employees requesting
consideration for a transfer. The names of interested employees shall appear on
the certification list with other interested applications (open and promotional
competitive lists). This process shall not apply when the transfer is the result of a
layoff, emergency, disciplinary action, workplace violence, the result of a
Personnel investigation, or where prohibited by statute.



D. Hours Worked.

Effective August 10, 1996, all hours worked exclusive of overtime (as defined in

Article 12.1) shall apply to step advancement and annual leave accrual. On a

quarterly basis, beginning October 1, 1996, the department steal! circulate

departmental interest cards to establish an extra work interest list. Employees

shall have five (5) working days to place their name on the interest list. Prior to

hiring Temporary workers, the department shalt consider this list for the filling of

temporary vacancies when practical.

E. Seniority Defiined.

When used, seniority for purposes of overtime and shift assignment within the

work unit shall be determined by the most recent date of appointment to the

current class and department of the employee.

F. After Hours Medical Phone Services.

The intent of this article is to provide a mechanism by which clients are able to

access services after regular business hours and holidays. The Heaith Services

Agency will request Physicians ~ssistanU~lurse Practitioner volunteers for

participation in after-hours call. if enough volunteers are not obtained, The

department will assign staff in order to maintain services for clients. The

employee may be assigned in writing to such duty by the Health Services Agency

Director, leave a phone number where they can be reached ar carry a pager or

cellular phone, and return calls within a period of time specified by the Health

Services Agency Director.

Employees in budgeted positions in the class of Physicians Assistant/Nurse

Practitioner who are assigned to receive and answer calls from clients after

working hours shall receive payment of $10.00 per hour (from 5 p.m. on a

weekday to 8 a.m. the following day); and $10.00 per hour for weekends and

days on which the County offices are closed in observa#ion of a holiday (from 8

a.m. on a weekend day or holiday to 8 a.m. on the following day). "Completed"

means receiving ark ansN~erin~ aI! client calls vvi#hin the period ~f assignment.

The payment for this assignment is not payment for time actually worked. Time

spent by such employees in receiving and responding to calls shall be counted

as actual time worked. For each incident, a minimum of fifteen (15) minutes time

worked may be recorded. If the actual time worked for an incident exceeds fifteen

(15) minutes, this minimum shall not apply.

Response to phone calls and returning calls shall not be considered call-back
duty. After hours medical phone service shall not be considered on-call duty.

Employees assigned such phone service are not required to report to work.

Employees are required to answer client calls on a timely basis, but are

otherwise free to pursue their own activities and are not restricted to a particular

locale.



No more than one (1) employee may be assigned such duty on any one day

without the advanced written approval of the County Administrative Officer.

The parties agree that the changes indicated above will be incorporated into the next

General Representation Unit Memorandum of Understanding.
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